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MINUTES OF THE MEETING OF THE ACADEMIC COUNCIL OF
THE INTERNATIONAL INSTITUTE FOR POPULATION
SCIENCES HELD ON DECEMBER 09, 2022,

The meeting of the Academic Council was held on December 009, 2022 at 10.30 AM
in Seminal hall and was chaired by Prof K.5 -James, Director and Senior Professor,
[TPS .At the sutset, the Chairperson extended warm welecome to all members and
external experts to the mecting of the Academic Council The list of members
attended the meeting 18 given in Annexure 1,

I
Prof. K.5 James, Chairperson of Academic Councl requested Prof, S.K.Singh |

Member-Secretary (o proceed with the agenda,

Agenda No.l : To confirm the minutes of Academic Council Meeting held
on May 20, 2022,

The members of Acadermie Counal confirmed the minutes of Academie Council held
on May 20 2022,

Apenda No 2 : Action taken on the Minutes of Academic Council Meeting
held on May 20, 2022,

Action taken report on the minutes of Academic council meeting held on May 20,2022
was noted by the members

Agenda No 3 : To discuss & approve the recommendation of Syllabus
Restructuring Committee.

The Director & Sr. Professor has constituted & committee for making necessary
changes in the existing svllabus of depree programmes (MA /M. Sc MBD MPS and Pre-
Ph.D coursework) in line with NAAC indicators

The AC was bniefed by the Prof.T.V Shelkhar, Chairperson ,Syllabus Restructuring
Committee on the above . The committer suggested seven value-added courses to be
included in the syllabus. The committee has recommended [nternship should be
made an integral part of the programme structure and mandatory for award of
degree. The report of the committes also emphasis on feld projects / research projects,
career counselling and guidance for competitive examinations, capacity development
and skill enhancements for students etc. Lastly, the commitiee has suggested for
revision of syllabus of Master degree programmes by considering the recent
developments in the subject.

The members of the AC gave their views and opinions on the report. Academic Council
approved the recommendation of the committee.

Agenda no 4: To discuss & approve the recommendation of the Committee
for Extension Activitics of students and involving Ph.D
students in teaching assistance Programme.

The Director & Sr. Professor has constituted a committes to work outl extension
activities for studenits for various courses-and to work out the pessible wavs by which
Ph.D). students can be involved in teaching.

Prof. Usha Ram Chairperson of the committee presented the existing and proposed
extension activities of the Institute, The committee has recommended the knowledge
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dissemination by the [IPS students in the neighbourhood areas on genercal iﬂﬁuﬁg_l
health camp for ITPS students, staff ,nearby slum etc.The committee also proposed
clean  wup abhivan/Shramdaan/tree  plantation in collaboration  with
BMC/NGUs/Red Cross/Lions Club create awarenecss about various govt.scheme,
Celebrating world  enwvironment day/International Yoga day/, Movember —-men's
health day/National youth day etc,

In addition. The commities has also recommended to involving 37 8 40 year Ph.D
students in the teaching activities of the Institute upto 10 percent of the lectures,

The Academic Council did not approve invelving Ph.D. students for the teaching. But
they may be involved in practical classes, teaching assistantship etc |

Academic Council approved the recommendation of the commitiee and suggested [IPS
to workout implementation plan.

Agenda no 5: Review the progress of internally and externally funded
research projects of the Institute,

The Academic Council reviewed and approved the progress of the following projects
along with their timelines,

Internal Funded projects:
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External Funded Projects:
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Agenda no 6: New Projects Proposal.
Internal Funded Eﬂn_:t-.
i Hame Buggestion g
Ho. i s
It suggesated Approved subgect
P& study of Migrants in Mumbai from  within i‘.'h:?fl:u: project may | o inc-urpnrnt?rn?
y | Maharashtra b Hinited to the suggeetion,
Co-ordinators : Dr.8unil Sareds, Dr.Archans Roy, ool
Dr. Suresh Jungsri, Dr. Kunal Keshri qualitat o
callection.
Consequences of Male Migraton on left-behind | 1F wis suggested Approved subject
warnen, children and elderly parents in Kerala and that the siudy may | m-EﬂTT:!J-ﬂ:.H:nE
g |Middle Oanga Plaini  Differentials  and|take up a specific the suggeation .
Determinsnts. issnes than covering
Co-grdinaters: Dr.Archana K Roy, Dr.Dipti Govil, | many aspects of
Dr.Buryekant Yaday and DK C Das migration
g |JEmTRANS - Fomilies in Trensition l = Approved |
Co-ordinatoss: D, Srinwas Gal, De TV S=khber,
The Effect of Resaftlement on Livelihood Rebullding, | It was suggested Approved subject
Women Health and Demographic Behaviour: The | that the emphazis of |t ncorporating
Study of [ndira Sagar lrrigation Project in Bhandara | yhe study may be the suggestion,
4 | Diatrict of Maharashtra Emited o
Co-crcinatons: Dr.D. A, Nagdove demographic and
heslth behaviors
External Funded Project:
:: Project N ¢ St Start Completion R "
= Dr Survakant Yaday —
Dr Solveing A
' Small area estimates | Cunningham,
1 |of hypertension and | Dr Waller Lance Dec-2022 | July 2023 | Approved.
| Diabetes in India (Emory University),
Dr Siddharta Mandal,
Agendn no T: To discuss about the conversion formula from CGPA to

Percentage.
A Committer was constituted by the Director & Sr.Professor wvide letter
no:DIR/ OO0 /dir-212/2022 dated 18 October 2022 to frame the formula from CGPA
to percentage for all the courses of the Institute. The Chairpersen of the committes
Prof.5.K. Mohanty has presented the recommendation of the committee in briel. The
recommendation of the committee is as below:

CGPA to Percentage Conversion formula
Marks in Percentage =CGPA x 10 [notional)

Academic Council approved the recommendation of the committes.

This formula currently practised in the Institute for various teaching programme
came into effect from the admission batch 2017-18. Those who have passed out with
the existing percentage conversion formula may request for new mark sheet with new
percentage in casc they require for any specific purpose,
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Agenda no B: Reporting of matters regarding new courses, syllabuys
revision & distance education department.

I. The 111" Executive Council of IIPS in line with NEP 2020 approved the |
proposal to start & new Master's programme on Survey Research and I_‘la.la;
Analytics at [IPS from the academic vear 2024-25 subject to the approval of
the UGC.

II. A committee has been constituted to frame the svllabus of the Master's
Programme on Survey Eesearch & Data Analvtics

M. Three Committes has been constituted for the revision of syllabus of MPS M.A-
M.Sc(Regular & Distance Mode| and MBD course.

I¥. As perapproval of 112th Executive Council meeting, the name of the distance
education department has changed from "Department of Extra-Mural Studies
and Distance Education” to "Centre for Distance and Online Education” with
immediate effect.

Academic council noted the reporting of mattera.

Agenda No 9 To approve the propesed elective courses as recommended
by the BoBR .

It was discussed that there is a need to develop more elective papers in various
academic programmes in the light of CBCS. The following elective papers are
approved by academic counecil.

. Gender Theories, Demography and Development
II.  Political Demography

Family Demography
IV. Occupational Health and Demography

Agenda No 10; Any other matter with the permission of Chair.
With the permission of Chairperson, Students Feedback on Curteulum & Students

Satisfactory Survey for various teaching programmes were presented by the Prof. R
Nagarajan, Controller of Examination.

The members of the AC gave their views and opinions on the report. Academic Council |
noted the report.

The meeting ended with vote of thanks to the Chair.

o

{Prof. K.8. James)
Director & Sr. Professor, and
Chairperson, Academic Council, lIPS
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Annexure I

List of Members Attended

Hamea ol the Member

Prof, K.5, James; Director & 3r, Professor

Prof, ¥ K. Tiwari, Noeminated by The Dircctor, NIHFW, New Delhi
Prof. 3.K, Singh, Depl. of Survey Resenrch & Data Anabytics

Prol. DuAL Nagdeve, Depd. af Fertility & Social Demography

Frof. Hemkhothung Lhungdim, Dep of Puliic e ood Momding: Soadies
Frof. Keilash Chandro Des, Depl, of Migration & Urban Studies,
Prof. T.V. Selkher, Dept. of Family & Oenerations,

Frof, Chander Saekhar , Dept. ol Fertiday & Social Demograghy
Prof, Banjay Kumar Mohanty, Dept. of Population & Development.
Prof, B. Nagardgan, Dept. of Populaton & Development.

Prol. Ushia Bam,; Dept.ol Bio-Stetistics and Epidemology

Prof. Murali Dhar, Dept.of Bio-Statstics and Epldemiology

Prof. Archana Roy, Dept. of Migration & Urban Studics

Prof. Dhananjay Bansod, Dept. of Public Health & Morality Studies

Prof, Aparajita Chetiopehdya, Dept, of Populaton & Development

Prof, Lexmikant Dowivedi, Dept. of Survey Rescarch & Dara Analytles
Prof. Udays Shankar Mishra, Deplof Bio-Statistics and Epidemiology

Shr At Lal Jangicd, Nomisated Iy e OO {Scais), Mol New Delhi
Prod, Sanghamitra 5. Acharya, JNU, New Delhi
Prod. 8. Chandraselkhar, IGIDR, Mumbsi

Oy, Harhar Sahoo, Asseciate Tealessor, Dopt, of Gencrations nnd Statintics.
Dir, Bilip T. K., Associate Professor, Dept. of Family & Genemitions Statistics

D, Daptl Gondl, Assmtant Professar. Depr of Family & Gereratioos Siatisticn
Mr, Sudarshan Bhadea, Assistant Regatrar (Acad. |

Chafrperson
Momber
Member Secretary
Member
Member
Member
Mem ber
Member
Member
Member
Member
Member
Member

" Metmber

Member

Member

Member

Mermber

External Member
Extermal Member
Maember

Member

Membier

Invitee

List of Members could not Attended the Meeting

Name of the Membar
Dir. Sunil Vilanrao Gittee, Director, NIPHTR, Mumbai
Prof. Surinder Jaswal
Prof. Argali Rudbosr
Pruof. Abhishek Simgh
- Prof. Nandita Haikis
Prof., Chandra Jyoll Soocoaal
UGC Representative
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MINUTES OF THE MEETING OF THE ACADEMIC COUNCIL OF THE INTERNATIONAL
INSTITUTE FOR POPULATION SCIENCES HELD ON APRIL 24, 2023,

The meeting of the Academic Council was held on April 24, 2023 at 10,30 AM in Seminar
Hall, IPS Prof K.S. James, Director and Sanior Professor, 1IPS chaired the meeting. At the
outset, the chairperson extended warm welcome to all members and external experts to the
meeling of the Arademic Council. The list of members attended the meeting is given in
Annexure 1.

Prof. K.5 James, Chairperson of Academic Council requested Prof. S.K Singh, Member-
Secretary to proceed with the agenda.

Agenda no.1: To confirm the minutes of Academic Council Meeting held on
December og, 2022,

' The members of Academic Council confirmed the minutes of Academic Council held on

December g, 2022,

Agenda no 2: Action taken on the Minutes of Academic Council Meeting held
on December 09, 2022.

Action taken report on the minutes of Academic council meeting held on December 05,2022

was noted by the members.

Agenda no 3: To approve results of final vear courses - Academic Year 2022-
20273.

The respective courses coordinators presented the results of the following courses for the

Academic Year 2022-2023;

Sr. No. Name of the Course Q 8] lor
Degree
i Master of Arts/Science in Population Studies {MAMSC) - 33
) 2021-2023 i
i Master of Science in Blostatistics & Demography (MBD) - 32
) 2021-2023
IIL Master of Population Studies (MPS) - 2022-3023 43
.I Iv. Master of Arts in Population Studies (Distance Education) 23
V. Diploma in Health Promotion Education -2022-2023 -
VI | Post Graduate Diploma in Community Health Care -2022- 15
" |aoc23
VIL Boctor of Philosophy in Population Studies -2022-2023 33
Total o

The Academic Council Approved the results for the Academic year 2022-23,
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Agenda no 4: To Introduce & approve IIPS Awards for Best Dissertation in
Master of Arts/Master of Science (M.A/M.Sc.) in Population
Studies & Master of Science (M.Sc.) in Biostalistics and
Demography.

The following are approved by the Academic council: -

« Introduce two new award for second year students namely 1) Best Dissertation
Award in Master of Aris/Master of Scdence inPopulation Studies i) Best
Missertation Award in Master of Science in Biostatistics and Demography from
the upcoming convocation for the Academic Year 2022-23 onwards.

« A three member external committes evaluated the Best Dissertation Awards from
the top five dissertations (as per combine score of Content, Presentation & Defence)
having highest score.

+ The Award will be announced & distributed in the Convocation of the Institute,

« The Awardees will receive I1PS Gold Medal & Certificate.

Agenda no 5: To approve Gold and Silver Medals for the final year courses —
Academic Year 2022-2023.

GOLD MEDALS
1 fir, Asha A Bhende Gold Medal tm the best student of MA/MSC in Population Studies for securing firvt rank for
the year ao21-203%, Shivani Kumaria

2 | Dr.C Chandrasekaran Gkl Medal to the best student of MPS programme far securing first ranh for the smademic
Yoar 2033-2027 Paramita Majomdar

2 | Dr. K- Srinfvasan Gold Medal to the best stdent of 04 bn Populétion Studies (Distance Learning) for securing
firee rank for the acadenic year 2032-2053.: Souray Komar Das

4 | Prof, Suloumar Mukheril Gold Medal to the best student of M.5c. In Blostatitics & Demography for scouring fire
rafik for the year 20a4-3025. Vanshiks Keslrant

5 11" Gokd Medal ro student of DHPE programme for seouring first rank for the acsdemic year a022-2022. Pooja
Mirmallar

& PS5 Gobd Medal to stocent of PGOCHT for securing ﬁl'-'?-[ rank for the seademic year zoz2-3003. Poonam Uikey -

SILVER MEDALS

7 | 1PS Silver Medal for MLA/M.Ec in Population Sludies for securing second rank for the year 2021-2023, - Krlshna
Karubakshi

E EEP‘EBH\'EMhrﬂﬁm;rﬁhmtfmmuﬁqmmndmtlwﬁ:m&mrmm Maliha
Alymad

$ | IPS Siver Medal for WA n Population Studies {(Distance Learning) for securing second rank for se academic
year suaa-ao23. Stubee Avinash Waghmeare

10 | IPS Sliver Medal for M.Sc. in Biostatisties & Demography for securing second rank for the year 2012025,
Judah Richardson E q

11 | 1IPS Silver Medal to student of BHPE progranme for securing second rank for the academic yesr soaa-20a3, |
Arpita Mishra

13 | RS Silver Medal to student of PGDCHC for sveuring socond rank for the acadenibe year a0as-soay, Valshall
Sonin Prosad
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AWARDE

13 | "D PN Bari Blaat Avard” for heet thesiz in Ph.O Progeamime for the sesdenibs year 2018-30, 5080-233, 2o
%z, D Kajorl Banarjas

14 | "Dr LR Rele Award” for best seminar paper in Master of Population Studies for the scademic year 2022-2073,
Sonam Priya

15 | 1PS Aweard for Bost THssertation in Master of Arts/Master of Bolends [MA/M 5c] bn Population Studes for the
| academic year 2023-23. Moull Malty
|

16 | [TPS Award fir Best Dissertation in Master of Science (M.5c.] in Blostatistics and Demography for the academic |
year 2033-23: Tingwang

The Academic Council Approved the Medals & Award for the Academic year 2022-23,

Agenda no 6: To discuss & approve revision of syliabus of Master of Arts/ Master
of Science {M.A/M.5c.]) in Population Studies{Regular & Distance
mode),

The Director & Sr. Professor, constituted a committes for the revision of syllabus of Master of

Artg/Scence in population Sciences (Regular & Distance). Prof. T, V. Sekher Chairperson Syllabus

revision committee made a presentation on the revised syllabus. He also mentioned the

recommendation of the external syllabus committes on the revision. The member of the AC gave
their views and opinions on the syllabus.

Academic council recommended to incorporate the suggestions & placed before the next Acidemic

Council for approval.

Agenda no 7: To discuss & approve revision of syllabus of Master of Science
(M.5c.) in Biostatistics and Demography.

The Director & Sr, Professor constituted a committee for the revision of syllabus of Master of Science
in Biostatistics and Demography. Prof. Abhishek Singh, Chairperson, Syllabus revision committes
made a presentation on the revised syllabus. He also mentioned about the recommendation of the
external syllabus committee on the revision. The member of the AC gave their views and opinions
on the syllabus,

Academic council recommended Lo incorporate the suggestions & placed before the next Academic
Council for approval.

Agenda no 8: To discuss & approve revision of syllabus of Master of Population
Studies (MP5).

The Director & Sr. Professor constiimted a committee for the revision of syllabus of Master of
Population Studies. Prof. Chander Shekhar, Chairperson, Syllabus revision committee made a
presentation on the revised syllabus. He also mentioned about the recommendation of the external
syllabus committes on the revision. The member of the AC gave their views and opinions on the
syllabus.

Academic council recommended to Incorporate the suggestions & placed before the next Academic
Council for approval,

Agenda no g9: To discuss & Approve the Examination Manual of the Institute.
The Director & Sr. Professor has constituted a committee to prepare an examination manual
to adopt certain quality sustenance measures in examipation in line with the NAAC
indicators.

Prof. R. Nagarajan, Chairperson of the committee presented in detailed the examination
manual of the institute. The committee has recommended the reviged weightage for the
Term paper/Dissertation and also specified the number of internal assessment for each
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paper based on the credits. He has also presented in detailed the review, revaluation and
performance improvemeant process. The report of the Committee is given in Annexure-I],

Academic Council approved the new examination manual of the ITPS.

Agenda no 10: Review the progress of internally and externally funded research
projects of the Institute.
The Academic Council reviewed and approved the progress of the following projects along
with their imelines.
INTERNAL PROJECTS
i‘; Project Kame Co-ardinators | Sl Datle Ihlrl e .
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5 distHor - el B Bndis, A : P{LEET“ i Aptla | Maroas upte March
application ol snnll amew| 2004,
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| Agenda no 12 To discuss about the structure of the distance education course in
. line with UGC.

Prof. Nandita Saikia, Head, CDOE reported the need for structural way of offering courses for the
distance programme. The maximum perfod of completion of the course (M.A -Population Studies in
distance mode] is four (4] years. |
T ensure the quality of education, it was recommended for two-term examination in the month of |
June & Diecembar.

The academic Council approved the above recommendation.

Academic Council also recommended to constitute a committes to look into structure of the course
i line with UGC.

Agenda no 13: To report the matters regarding current academic activities and
convocation schedule.

Academic council noted the reporting of matters,

Agenda no 14: Any other matter with the permission of Chair.

As there were no other points for discussion the meeting ended with vote of thanks to the

Chair.

(Prof] 5.1 Singh)

Professor, and =:
Member-Secretary, 11PS

{Prof. K.S. James)
Director & Sr. Professor, and
Chairperson, Academic Council, [TPS

71| Page




Annexure |
List of Members Attended the meeting

Sr. No. | Mama of tha Mamber
1 | Prof K.5. lames, Director & Se. Professor Chairperoh
] Cr. Sunil Wilesras Gitte, Gimcor, NPHTR Minbal (ferminated te D, Sudie [ Wishs - iee. | Mambar
3 | Or, Dheera Shah, Director, M8FW, Musmbi (Nomsisa tisd to D Uijey K Tiwari) Merrher i
& Prof. 5.K. Sngh, HoD, Dept. of Survey Ressanch & Data Analyilcs Marmber Secretary
5 | Prof. D.A Nagdevs, HeD, Dept. of Fertility & Soclal Demography hiernber
6 | Prof. Hemkhothang Lhungdim, Hof, Dept. of Public Health and Morality Stedies hamber ]
7 Prof. Kalash Chandra Das, HoD, Dept. of Migration & Urhan Studies hdermber —1
B | Prof. T.V. Sekher, HeD, Dapt, of Family & Generaticns, Memiar
9 | Prof. Chandar mﬂiun Dept. of Fertllity & Sacial Demography Mermber
10 | Prof. Sanjay Kumar Mohanty, HoD, Dept, of Population & Develepment Member ]
11 | Prof, B. Magarsian, Dept. of Population & Davelopment Iy :
12| Prof. Usha Ram, HoD, Dept.of Blo-Statistics and Epidemiciogy Member =
13 | Prof. Abhishek Singh, Dept. of Public Health & Mortaily Studies Mzrmber
14 Prof. Murali Dhar, Deptof Bip-Statistics and Ephmiﬂuﬂ' bember
__a% | Prof, Archang Roy, DepL of Migration & Urban Ssidies Bd=mber
6 Prof, Laxmikant Dwived|, Dept. of Surey Reseanch & Cats Aralytics Fdember
i7 Praf, Kandita Sadkia, Dept. of Public Health & sartallty Stedies BAember
18 Profl. Udays Shankas Mishra, Dept.of Blo-5tatistics and Epidemiclogy Mamber
19 | Prof, 5 Chandrasekhar, IGIDR, Mumbai External Member B
a0 Prof. .ﬂ.ﬂ-llh' Radkar, GIPE, Puns External Membear
21 Praf. Aehe Banld Salett, TISS, Mumbal External Member
22 Dr. Mano] Mlagarajan, MASMEe Co-ardinator Meamber =
3 Dr, Harlhar 5ahaa, BPS Co-ordinator Memhbar
24 | Dr. DilipT.R., MBD Co-nrdinator Narnber
25 | DOr, Aeshrl 8.5, MA/MSe Co-ordinator Mamber —
26 | Dr. Suresh jungai, MPS Co-ordinator Mernbar il
27| Br. Amol R Ade - PGOCHT Invitan
28 | Mir. Sudarshan Bhadrs, Asslstant Raglstrar {Acade mic) Invibes
29 Cr. Shubhangl Basiskar, NIFHTR Inwitas
30 | M. Rajeram Gavade, NIPHTR Ifvitee
List of member could not Attended the meeting
S, N, | Mame of the Member
1 Mrs. Beena Singh, Chief Direomr {steis), MOHFW, GO Member
|3 Praf, Dhananjay Bansod, Dept. of Publlc Health &Hﬂr'r.ﬂlr_':,' Sridies | Member
i Prof. Aparajiva Chattvpshdya, Dept. of Population & Development fember
4 Dr. Sulcangya Rangaméni, MCIHR, ICMR, Bengalinu External Member
L5 D Bunil Sarode, Assoc]ite Froficssor Ml
& | Dr. Srinivas Goli, Associate Professor Member
7 D, Sarang P. Pedgzonkar, Assistant Frofsser Membes
g D, Kazshalended Kanar, MBD Co-ordinator Member
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Mission and Vision of the Institute
Miszion Siatement

"The Institute will strive to be a centre of excellence on all population and relevant issues
through high-quahty education, teaching and resecarch. This will be achieved by (a) creating
competent professionals, (b) generating and disseminating scientific knowledge and evidence,
() collaboration and exchange of knowledge, and (d) advocacy and awareness.

Vision Statement
"To position 1IPS as a premier leaching and research institution in population sciences

responsive to emerging national and global needs based on values of inclusion, sensitivity and
nghts protection.”
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1. Ohjective and scope of the examination manual

The conduet of examinations, declaration of results and award of degrees are the important
activities of the Institute. The Examination Cell of the Institute 15 the backbone of the
examination svstem. [t conducts the examinations with utmost care, fairness and objectivity to
maintain the Institute’s public credibility and esteem. In order to achieve this, all rules and
procedures relating to the examinations should be well delincated for clarity and smooth
conduct of the examination. This Manual is an effort in that direction. It defines the roles and
responsibilities of the people involved, protocols and procedures to be followed, and various
steps that have o be taken at all the levels associated with the conduct of the examinations of
the Institute.

For making the examination process simple and convenient, il is necessary thal all the
stakeholders of the system should know the examination procedures in detail including
students, teaching and non-teaching staff of the Institute. Measures to curb unfair means and
malpractices have also been listed along with the penalty and punishments. All the
Forms/Proforma for use in the examination processsystern and documentation have been
drawn out in standardised formats.

2. Abouwt the Institute

The International Institute for Population Sciences (IIPS), Mumbai, formerly known as the
Demographic Training and Research Centre (IVIRC) till 1970, was established in July 1956
under the joint sponsorship of Sir Dorabji Tata Trust, the Government of India and the United
Nations. It served as a regional centre for Training and Rescarch in Population Studies for the
ESCAP region. The Institute was re-designated (o its present title in 1983 to facilitaie the
expansion of its academic activities. It was declared as o "Deemed University” on August 19,
1985 under Section 3 of the UGC Act, 1956 by the Ministry of Human Resource Development,
Government of India. The recognition has facilitated the award of recopnized degrees by the
Institute itself and paved the way for further expansion of the Institute as an academic
institution. In 2006, the Institute celebrated its Golden Jubilee,

1IPS holds a unigue position among all the regional population centres started by the United
Mations. It was the firsi such cenire to be starled in India, and it served a much larger
population than any of the other repional centres. Even today, HPS is the only recognized
Deemed University of its kind in the world completely devoted to teaching and research on
population related areas. The Institute is under the administrative control of the Ministry of
Health and Family Weltare, Government of India.

The Institute is the hub of population and health refated teaching and research in India, playing
a vital role for planning and development of the country. During the past years, students from
different countries of Asia and the Pacific region, Africa and North Amernica have been trained
at the Institute. The alumni are occupying prestigious positions at national and international
orgenisations, universities and colleges and non-governmental reputed organisations. Besides
teaching and research activities, the Institute also provides consultancy to the Government and
Non-Governmental organizations and other academic institutions.

There are seven Academic Departments in the Institute. The Instilute offers Post-Graduate,
Doctoral, and Post-Doctoral courses and also one Post graduate programme through distance
modde. After completing the course, students of all programmes are well prepared for: (i)
admission 1o higher degree programmes in the best universities of the world: (i) a pood career
in teaching & research: (i) muli-disciplinary professional career; or (iv) independent

4



consullant and specialist in health and development sectors, The faculty members and the
supporting staff belong to diverse interdisciplinary background with specialisation in some
core areas of population sciences, trained in India or abroad.

3. Academic programmes offered by the Institute

The Institute offers the following academic programmes on regular mode: MAM.Sc. in
Population Studies {two-year), M_Sc. in Biostatistics and Demographyi{two-year), Master of
Population Studies { MPS) (one-vear), and Ph.D). in Population Studies and Biostatistics and
Demography. Institute also offers a Post Graduate Programme in Population Studies through
Dhstance Mode. Besides these, Institute also offers Diploma in Health Promotion Education
(DHPE) and Post Graduate Diploma in Community Health Care (POGDXCHC) through the
MNational Institute of Public Health Training & Research, Mumbai. The Institue also conducts
short-term courses from time-to-time tor varous international and national organizations on
population and health issues.

Master af Aris’ Maxter of Science in Population Sudies (M A M Sc. ) two vears

The M.A M.Se. Programme is designed o provide a higher level of understanding of
population sciences including an in-depth knowledge of the linkages between population and
various dimensions of socie-economic development and health

Masier of Science (M 5S¢ ) in Biosiaiistics and Demagraphy: iwo vears

The two years (full-ime) Master degree course s designed 1o provide high level of
understanding in Bio-statistics and Demography including an in-depth knowledge of the
linkages between statistics and various socio-economic, health and environmental factors.
This course provides foundation 1o graduate students and prepare them 1o apply the concept
of bio-statistics in various aspects related to population.

Master of Avis in Population Stwdies ¢(MA) in distance mode: two to four vears

The M.A. programme in Population Studies from the Centre for Distance and Online
Education (CDOE), [IPS provides students with a cutting-edge, multidisciplinary education
that will prepare them to be leaders in the field of population, health and development. The
curriculum Tocuses on the foundations of population and its related 1ssues, and provides the
students with expertise in research and data analysis.

Master of Popularion Stnudies (MPS); ome vear

The one vears (full-time) Master degree course is designed 1o provide high level of
understanding of population sciences including an in-depth knowledge of the linkages
between population and various socio-economic, health and environmental factors. This
course provides foundation to Post-Graduate studenis in population siudies'démographic
1ssues and provides a comprehensive idea to conduct future research in various aspects related
to population

Docror af Philosophy (PhD ): four to six years
[PS offers the following Ph.D. programmes: (i) Ph.D). in Population Studies. (i) PRI, in

Biostatistics & Demography, (iii) Part-time Ph.D. in Population Studics, and {iv) Pari-time
Ph.I3. in Biostatistics & Demography.,



The Institute offers the Part-time I*h. D, programme (o the candidates with Master's degree and
at least five years of work expenience after Master’s Degree in the field of Population Studies
! Demography / Public Health in academic institutions / central and state governments /

research and development organizations, who are unable to pursue the doctoral programme in
full-time mode. The Pre-Ph.D. coursework {cight months duration) shall be compulsory for

the candidates admitted 10 the Ph.D. programme under part-time mode,

Posi-Doctoral Fellowship (PDF): one year

The Institute offers the Post-Doctoral Fellowship (PDF) to the candidates with Ph.D). depgree
in Population Studies or subjects related to Population, Health Sciences, Gender Studies,
Development Studies and Social Sciences.

Course Structure of all the courses is given in Appendix.

4. Chaoice Based Credit System (CBCS)

As per the UGC guidelines, [IPS has introduced CBCS with foundational, elective and core
papers. To enhance flexibility, Institute allows choice of electives and credit gathering from
oulside the programme. Elective courses are offered across the programmes. Stodents are free
Lo obtain credit from allied subjects across the programmes.

5. Organogram of the Office of the Controller of Examinations

Director & Senior Professor

!

Controller of Examinations

§

Assistamt Registrar (Academic)

§

Examination Cell

1, Office Supernintendent
2. Assistant/UDC/LDC
3. Multi-Tasking Staft

. Roles and responsibilities

Academic Council of the Institure

The Academic Council is the principal academic body of the Institute responsible for the
maintenance of standards of teaching, research and training, approval of syllabus, co-ordination
of research activities. examination and tests, and award of deprees. It also exercises such other
powers and perform such other duties as may be prescribed or conferred upon it by the
“Memorandum of Association, Rules and Regulations & Bye-Laws" of the Institute.



Academic Council, in addition to all other powers and duties vested in it, have the following
powers and duties: (a) to exercise peneral supervision and provide guidance over the academic
work of the institute to give direction regarding methads of instruction, evaluation, and
impmwmcms in academic standards; (b) to prescribe courses ol studv IE&ding to degrees and
diplomas of the institute; (¢) to provide guidelines for the conduct of examinations, (d) to
maintain proper standards of the examinations: (¢) 1o approve the results of all the semester-
end examinations of all the academic programmes offered by the Institute. including the results
of the award of the PhD degree; (f} to declare the eligible students for the award of the degrees
and diplomas in the forthcoming convocation of the Institute; {g) to declare the awards and
medals for the eligible candidates; and (h) o frame mles covering the admissions,
examinations, award of fellowships and studentships, free-ships. concessions, attendance,
discipline, residence etc. The various powers and functions of the Academic Council of the
Institute are provided in bye-laws (Link)

Director & Senior Professor

The Director & Senior Professor is the Chief Executive Oflicer of the Institute and overall head
of the academic and non-ncademic activitics of the Institute. He/She is appointed by the
Ministry of Health & Family Welfare, Govi. of India. The Controller of Examinations directly

reports to the Director & Senior Professor. The powers and functions of the Director are given
in the Bye-Laws of the Institute (Link).

Controfler of Examinations

The Controller of Examinations {CoE) shall be appointed by the Director & Senior Protessor
of the Institate from among the sentor faculty members of the Instite. Cok: shall perform the
duties in regard to the arrangements for the conduct of the examinations and such duties and
functions as may be assigned to him from time to time by the competent authority, The
Controller of Examination shall directly report to the Vice Chancellor and would function under
his guidance, He/She ensures a smooth functioning of the continuous internal assessment and
semester-end examinations. The Office of the CoE has all the required facilities such as
compuler facilities, Strong Room, gquestion paper prin.l.inE roain, andd adcqual-_- stafl. Col
follows a very clear, well-planned calendar which schedules the semester examination,
preparation of question papers, conduct of examinations. evaluation of answer scripts,
declaration of resulis, issuing of consolidated grade sheet/transcripts end degree certificates,

Raoles and respansibilities of the CoE

{a) To prepare and update the standards and protocols for all the continuous internal
assessment and semester-end examinations of the Instone.

(b} To issue examinations schedule and circular for setting question papers.

{¢) To finalize the attendance of the students in Standing Aftendance Review Committee for
the eligibility of students for sitting in the semester end examinations.

(d) To implement the rules related to standards of examinations and evaluation made by the
Academic Council of the Institute from time to time.

{e} To arrange for the timely publication of resulis of all the examinations.

(f1  To postpone or cancel examinations, in part or in whole, in the event of unavoidable
clreumstances.

() To imitiate disciplinary action against any person or a group of persons alleged 1o have
comniited malpractices/unfair means in examinations,

(hy To maintain the confidentiality in the process of question paper setting, evaluation,
conducting the examinations and declaration of results,



(i)
()
(ki

(h

(m)

(m)

(o)

To arrange Central Evaluation of the answer seripts [or the examinations.

To coordinate the preparation of results from teachers, course coordinators, Examination
Cell, Director & Sr. Professor and Ministry of Health & Family Welfare, Govt. of India
for the preparation of final grades and awards.

To place the final examination resulis for the award of degrees. diplomas and awards 1o
the Academic Council of the Institute for its approval.

To announce the examinations results approved by the Academic Council.

To prepare the Degree Certificates, Transcripts, Cumulative Grade sheet, Medals for the
convocation ceremony of the Institute.

To inform the Academic Council of the Institute to update the latest rules and regulations
of the regulatory bodies such as University Grant Commission and Ministry of Education,
Govt. of India for maintenance of the standards in awarding degrees and diplomas.

To updates the Examinations Manual from time to time as per the recommendations of
the Statutory Bodies of the Institute.

The Controller of Examinations shall exercise such other powers and performs such other duties
as may be prescribed or assigned to him/her, from time to time, by the Academic Council and
the Director & Sr. Professor of the Institute.

Assissant Registrar (Academic)

Roles and responsibilities of Assistant Registrar { Academnic) are given under:

()

(b)
(e}

(d)
(e)
()

To supervise the administration of the academic activities of the Institute such as
admissions for the new academic year, Computer Based Test (CBT) for admissions to the
academic programmes, assisting admission committee in implementation of reservation
policy.

To prepare academic schedule in coordination with the programme coordinators.

To verify the certificates and refevant documents of the newly enrolled students at the
time of admission.

To issue degree verification certificates for the passed-out students.

To administer all the fellowship related matters of the students of all programmes.

To implement decisions taken by the various authorities of the Institute in connection
with administration of the Academic matters.

(Mffice Superintendent (Exam Cell)

All the activities of the Examination Cell such as preparation of examination schedule.
invigilation duty, circular for question paper setting. conducting semester-end examination,
arrangement of central evaluation, viva voce, dissertation presentation schedule. preparation of
the results, preparing grade sheets & degree certificaies etc,, shall be carried out under the
supervision of the Office Superintendent (Exam Cell).

Fxamination Cell

The following work shall be attended by the Examination Cell under the supervision of Cok
and Office Superintendent of Exam Cell:

(a)
(b}
{c)

To prepare and circulate the approved Examination Schedule
To prepare and issue the notice related to question paper setting and follow up.
Tao allot Examination Halls for theory and practical examinations.



(d)
(e)

(£)
()

(h)
(i)
()
(k)

(

Lrm)
(1)
(o)
(P
(q)
(r}
(s)

()

To penerate and 1ssue of examination Hall Tickets to all the eligible students appeanng
for semester examinations.

To prepare the list of eligible students and display it on the notice boards and notify them
online.

I's finalise the seating amrangement of the students in the Examination Hall.

To assist in the finalization and printing of the question papers received from the faculty
members,

Ta follow the confidential protocols related 1o handling of the question papers, evaluation
and *Strong Room”.

To assist the CoE w deal with all types of cases of misconduct/ malpractices, detected
before, during and after examinations.

To prepare and circulate Term Paper/Dhssertation presentation scheduled among the
students in coordination with programme coordinators.

To distribute hlank grade sheets for internal componenis of the examinations for
continuous assessment of the studenis and collect the grades in a sealed envelope from
the Faculty, Guide and Evaluation Commitiee members.

To make arrangement for conducting examination, invigilation duty and collection of
answer scripts {including soft copies of the answers from the computer lab based practical
examination) in seiled envelopes.

To make necessary confidential arrangement for central evaluation of the answer scripts,
To assist in the coordination and preparation of resulis from leachers, programime
coordinators, CoE and Director & Sr. Professor for the preparation final grades and
awards,

To assist the CoE in placing the final examination results for the award of degrees,
diplomas and awards to the Academic Council of the Institute for its approval.

To assist the CoFE in preparing the Degree Certificates, Transcripis, Cumulative Mark-
sheets; Medals for the convocation ceremeny of the Institute.

To assist in the preparation of the degree centificates after the approval of the results by
the Acadermic Council.

To assist in the preparation of the grade sheets, transcripts, degree certificates, provisional
cerfificates and duplicate certificates (if necessary)

Preservation and disposal of the hard copies of the answer scripts for a minimum peniod
two vears afler the announcement of results in the convocation.

To mainiain all the necessary dossiers/documents/files pertaining to the Examination Cell
for [uture relerence.

7. Academic calendar for all the courses

(a)

(b}

An neademic calendar for the whole vear shall be prepared well in advance (i the month
of May every year or immediately after the convocation or whichever is cartier) by the
Course Co-ordinators separately for each course offered by the Instiwte 1w keep the
students, faculty, stalt and parents reminded about key dates throughout the academic
vear. The main aim of the Academic Calendar is to connect and communicate with all
stiudents in the institution's varous courses and hatches. Faculty and Academic
Scetion/Examination Cell shall frequently uotilize Academie Calendars as a
commumication toul o plan their scademic and examination related works.

Academic Calendar shall contain the followmng: semester-wise mmie table for the courses
offered during the semester (core. optional. foundational and valuc-added courses); dates
For three intemal continuous asscssments; dates for semester-cnd examinations, central
evaluation, submission ol dissertmtion, viva-voee, date of comvocation, internship



duration for the first-year students; summer vacation for first year students; names of the
teachers teaching the courses: and holidays.

8. Types of examinations conducted

The following examinations are conducted by the Examination Cell:
{a) Confinuous Internal Assessment”

(b} Semester-End Examinations

(c) Term paper/dissertation presentations and evaluation.

(d} Viva-Voce Examinations

Assessment Procedwres: A student admited to the Institwie shall have to appear in all
continugus internal assessments thalt would be conducted during the semester in order to
become eligible to sit for the semester-end examination. Ordinanly, any student admitted to the
Institute who has duly applied for permission to sit in his'her semester-cnd examination shall
be treated as eligible to sit for the examination suhbject fo the conditions that the student
concerned has (a) paid the prescribed fee. and (b) has, on aggregate, attended at least 75% of
the total lectures delivered during the entire tenure of the semester he'she 13 enrolled in.

9, Continuous internal assessment

fa) Continuous internal assessment system shall spread through the duration of the course
and shall be done by the faculty members ieaching the subject, For each of the core and
elective papers, continuous internal assessment shall be conducted.

(h) Three internal assessment shall be conducted for four and three credit papers and two
internal assessment shall be conducted for two credit papers.

{c} For four and three credit papers, two best out of three internal assessment shall be
considered for intemal grades. For two credit papers, both the intemal assessment shall
be considerad for inlemal grades.

{(d} Individual faculty member shall have the flexibility to design the continuous evaluation
components in a manner to give a balanced assessment of students” capabilities across
knowledge, skills and attitude dimensions based on variety of assessment tools.

(e} The faculty members who teach the subject holds the complete right 1o evaluate the
students based on the criteria decided by him/her in advance, The faculty shall make sure
that the continuous evaluation shall be equally distibuted over a semester in terms of
conduct of continuous evaluation.

(I} The tcachers shall inform the mode of internal components to the students and
Examination Cell accordingly.

{g) Each course shall contain a weightage of 40% for continuous internal assessment and
60% for semester-end examinations. All the three internal components shall be
considered for grading.

(h)  The weightage for internal assessment for cach paper vanes depending upon the nature
of the paper. The weightage shall vary from a range of 20% 10 80%. The course structure
given in the Appendix __ provides the weightage assigned to the individual papers.

(i) For each course, 80" are lecture hours and 20% arc intemal components hours.

(1) Intemal assessment components shall be given by individual teacher for 10 or more
lectures hours in a given course. Conducing the internal assessment is the responsibility

* Written Test: Open Book Test; Written Home Assignment: Individual Thematic Presentation:
Thematic Group Presentation; Group Discussion; Surprise Test; MOCQ Test; Case Study; Situation
Analvsis (group activity or individual activity); Field Visit; Small Group Project & Intermal Viva-Vooe;
Role Play / Story Telling: Literature Review ! Book Review; Model Development/Simulation Exercises
{Group Activity or Individual Activity); Tn-depth Viva: Quiz; et
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(k)

{n

{m)

(n)

(o)

of the teachers and should be completed within the allotted numbers of lecture hours for
the course,

The faculty shall share the outcome of each continuous evaluation component with the
students, =oon after the evaluation and guide the students for their betterment,

It is the duty of the subject faculty to declare the continuous evaluation grade to the
students. Teachers should disclose the grade of the first internal sssessment 1o the students
before the second internal assessmenl. the grade of the second irternal assessment should
be disclosed to the students before the third internal assessment, and the grade of the third
internal assessment should be disclosed to the students before the semester-end
examanation.

Teachers shall submit the grades of the third/final internal asscssment in the prescribed
formal 1o the Examination Cell at least one week before the semester-end examination
begins.

Appearing in all three continuous internal assessment in each paper is compulsory for the
students, failing which hefshe will not be eligible 1o write semester-end examination of
that paper.

For any student who could not take any of the internal continuous assessment due to
health and family emergency/distress situation, the concerned téachers shall allow the
siident 10 compleie all the three intermnal components, evaluate them and submit the
prades at least one week before the semester-end examination,

| Cradiis [nternal Assessment® Duration u[_s:m:n:slur—:n:l
" - 30 ~ Examination
4 gredit paper il v W 3.00 hours
1 crednt paper Ll o o 230 howrs
2 credit paper ll o 2000 hours

® o Wrmen Test, Open Book Test; Wrinen Home Assigminent; Individual Thematic Preseniation;
Thematic Ciroug Presentation, Group Discussion; Surprise Test; MOQ Test; Case Stody; Situation
Anolysis (group ectivity or individual activity l; Field Visity, Small Group Froject & lmemal ¥iva-Yoce,
Role Play / Story Telling, Litemture Review / Book Review; Model Develepment/Simulation Exercises
(Group Activity o Individual Activity)t In-depth Viva: Chuiz: ete.
Noite: Please see the Appendix _ for fa) the weightage given for each paper or mternal assessmerd and |
(k) e duratsan of cemesler-end axaminstion fe sach pitper, I

1 Semester-end examinations

{a)

(h}

Cirebdeitnes 1o the fuculty for setiing question papers. (i) the semester-end evaluation shall
cover the entire syllabus prescribed for the subject, (i) questions shall assess knowledge,
application of keowledge, and the ability 10 synthesize knowledge; (i) the faculty shall
ensure that questions covering all units and all skills are set; (iv) questions shall be of
three categories of difficulty level — low difficulty, average ditficulty and high difficulty;
(v} to maintain the uniformity and bring stendardization, all the faculty teaching a subject
in a semester shall prepare in consultation with each other two sets of question paper; (vi)
the question paper shall be based on the approved syllabus in the approved subject
structure; and (vii) the duration of wnitten examination for the core/optional papers shall
depend on the weightage allonted [or semester-end examination

Ouality af the guestion paper: (i) some key words that should guide the setting of the
question paper are ‘analyse, ‘apply’, “critically evaluate”, *arpue’, *discuss”, *validale’
Justify”, “show’, “decide’, “explain’; (i} s least a few questions in each question paper
should ensure that the ability to apply the theoretical concepts are tested; (iii) questions
must elicit answers that are not reproduced by memorised learing bt test the ability 1o
analyse/critically evaluate/io apply an innovative and original approach; and (iv) sttempts

1



{¢)

(d}

(€]

must be made to make the question paper innovative, interesting, and challenging, so that
the students are forced to think and apply their knowledge.

Coverage of syllabus: (i) The faculty who is setting the question paper shall ensure that
all the important topics in the syllabus are broadly covered; (i) topics covered in the
continuous internal evaluation should not be excluded for the linal semester-end
examination guestion paper; (i1} they should not be repeated verbatim (only thematic
repetition is permitted); and (d) the topics indicated for self-study or class presentations
may also be reflected in the gquestion paper.

Level of complexity of guestions: (1) The question paper should consist of questions of all
levels of complexity (average. difficult & very difficult). At the postgraduate level,
guestions of low level of complexity should not be included in the linal examination. (i}
The faculty teaching a subject year after year, should take due care that the questions are
not repeated, I certain topics are very important and are included every vear, the way the
question is asked must be varied; and (iii) Providing too many options dilutes the level of
complexity and encourages students to omit several topics / chapters from the syllabus.
Therefore, this should be avoided.

Dutles af the officials entrusted with the examination work. (i) no faculty shall supply or
cause to be supplied the question paper drawn by him or a copy thereof or communicate
the contents thercol 1o any person or give publicity to thercin any manner, excepl in
accordance with the instructions given to him in writing by his appointing authority in
this behalf: (ii) no staff who is entrusted with the work of typing or printing or otherwise
producing copies of any question paper set for the purpose of any eéxamination or
communicate the contents thereof to any person or give publicity thereto in any manner,
excepl in accordance with the instructions given to him in writing by the authority which
entrusted the work to him; and (iii) no person who is entrusted with the custody, or is
otherwise in possession of any question paper set for the purpose of any examination shall
supply or distribute or cause o be supplied or disinbuted any copy thereof or
communicate the contents thercof to any person or give publicity thereto in any manner,
except in accordance with the instruetions given to him in writing by the authority which
entrusted the custody or gave possession of the work 10 him/her.

Instructions to the Imvigilarors of semester-end examination. (i) the duty days, hours,
limings, classroom allocations etc, shall be communicated well in advance to the
Invigilators; (i) the Invigilators shall be supplied with the following matenials; attendance
sheets, question papers, answer books, supplements, threads, graph paper. case study
papers as per the requirement of the subject question paper; (ii1) the students” bags must
be kept separately in a specified corner of the mwom or outside as specified by the
Examination Cell; {iv) the Invigilator is required to do the following tasks during the
invigilation at the beginning of the examination - identifying candidates, taking
anendance (signature on attendance sheet) during first 20 minutes of exam, distributing
the question papers. checking the accuracy of the mformation written by the candidates
on the answer sheets, checking the 1D card of students, filling the Invigilator report in
case of any unfair practice noticed by him/her for necessary action; (v) the Invigilators
are supposed to maintain the elassroom discipline and decorum through supervising the
candidutes: {vi) once the exam peis over, the Invigilators shall collect and count the
answer books, check the collected answer books physically with the attendance sheet and
hand over the answer books, lefl oul answer books, supplements, attendance sheets and
unused stationery 1o Examination Cell.



11. Question paper submission

(a)
(k)

ch

(d)

(el
(£}

gl

Oiestion paper shall be set by the faculty members who taught the course durning the
semester.

Faculty members shall maintain utmost confidentiality while setting and compiling the
guesiion papers in their office.

Cruestion papers shall be submitted personally by the faculty members to the Examination
Cell/Controller of Examinations at least two weeks (15 days) before the commencement
of the semester-end examination,

No faculty member shall submit the question paper via email or through a third party to
Examination Cell. Cuestion papers shall be handed over personally in the Examination
Cell by one of the teachers who taught the course. The question papers submiatted via
emai! by the teachers wall not be accepted by the Exammation Cell.

The question paper will be received in two set ie., A and B of which Direclor & Sr.
Professor/CokE will select any sel between A and B without apening the sealed envelopes.
The CoE or a faculty member(s) authonsed by the Director & 5r. Professor shall do the
proof’ reading of the sclected set of questions before the printing of the final question
papers. The printoul of the question papers shall be done in the Strong Room of the
Examination Cell.

All the activities related to question papers (typing, printing, seeling) shall be carried out
inside the Strong Room. No one other than the designaied Examination Cell officials shall
be allowed inside the Sirong Room.

12. Printing of guestion papers

{a)

(b)

(c)

{d}

(e)

CoFE and Office Superintendent of Examination Cell shall make necessary arrangements
to get the question papers printed.

The Office Superintendent of Examination Cell or a senior stall member authorized by
him/her shall personally take delivery of question papers alier checking the question
paper packets against the indents.

The Office Superintendent of Examination Cell shall be responsible for the safe custody
of guestion papers. Hefshe shall take special care that the keys of the box and the Strong
Room containing question papersare always kept in his’her personal custody and no one
else possesses duplicate keyvs of the same,

At the time of delivery of question papers, he'she shall check that all the question paper
packets are sealed and are intact. He'she shall funther check whether the required number
of quastion papers in all the subjects and for the number of candidates taking examination
are attached and supplied.

The Office Superintendents of Examination Cell or a senior staiT member authorized by
him/her shall personally take delivery of guestion papers afier checking the question
paper packets against the indents.

13, Examination Schedule

(4)

{h)

The scheduling of all tyvpe of examinations { continuous internal sssessment, semester-end
examinations, term-paper/dissertation presentations. viva-voce examinations etc.) shall
be prepared by the Course Coordinators in the beginning of the Academic Year and it
should be part of the Academic Calendar of the vear.

The date-wise time-table of the semester-end examinations shall be displaved on the
Notice Boards of Examination Cell, Class Rooms, Library and Hoatel in advance at least
15 days hefore to the commencement of the semester-end examinations,



€

The time-1able of the semester-end examinations shall be communicated to all the
stakeholders involved/related to the conduct of examination (students, teachers.
mvigilators, staff, administration, estate management, etc.) and also posted on the
Institute website 15 days before the commencement of the examinations.

14, Instructions (o the students for semester-end examination

(a)
(b}
(e
(d)
le)
(1)

()

ihj
(i)

(i
ik

()

{m)

(n)
(o)

(Pl

{(q)
(r)

Students are required to be present at the examination room 15 minutes before the
commencement of the actual examination,

In any circumstance, no student shall be allowed for the exam afier 30 minutes of the
commencement of the examination.

Students should camry only writing material, 1[I} Card and Hall Ticket inside the
examination hall,

Maohile phones, any other electronic device, eating materials or beverages are strictly
prohibited inside the examination hall.

Students not carrying and displaying the ID Card to the Invigilator, shall be not be allowed
1o appear for the examination,

Candidates arc forbidden from teking any matenal inside the examination hall, that can
be used for malpractice at the time of examination.

Students are not allowed 10 go to out of the examination hall once the examination stars,
and are allowed to submit back the answer sheet only afier 30 minutes from the start of
the examination. Once the answer sheet submitted to the Invigilator, it shall not be given
back to the student in any case.

Students are not allowed 1o go for nature’s call within ene hour of commencement of
examination.

Students are not allowed 1o exchange any material such as pens, calculator, rubber, scale
and pencil in the examination hall.

Student should obey the instructions given by the Faculty, Invigilators and CokE.

Any student if found engaged in act of copying (includes copying from a paper chit or
other students” answer sheet, or from electronic device, or even talking to someone else
for any reason while the examination is in progress) will be dealt as per the rules for
Unfair Means,

Students are strictly not allowed to write his'her name anywhere in the answer book.
Only the information required to be writlen on the answer sheet and in the columns
provided shall be written,

Students are required to maintain absolute silence in the examination hall.

Students are requested to see the Notice Board at their place of examination regularly for
changes, 1l any.

No request for any special concession such as a change in time or any day fixed for the
examination on any ground shall be granted.

In no case the exam will be re-conducted.

Studenis shall attempt only the required number of guestions in semester-end
examinations. If a student attempled more than the required number of questions, only
the best required number of answers shall be evaluated for gradimg.

15. Rules for appointment of scribe for visually/physically disabled students

Provision is made for the appointment of scribe to assist disabled candidate to 1ake written
examinations. The following are the rules to be considered for sanctioning the assistance of a
scribe:



{a)
(b)

(c)

(d)

(c)

if)
(g}

Scnbe shall be allowed in the case of candidates who are visually impaired and those who
cannol make use of hisher own hand 1o write the examination due to permanent disahility.
Persons with temporary disability due to accident or sudden illness <hall not be considersad
as disabled (physically challenged). Only the disability of permanent nature shall be
considered for extending the facility of scribe.

A candidate seeking the assistance of a scribe shall send his'her application 1o the CoE m
least 15 days before the actual commencement of the theory exemination.

The Cok shall satisty himself'herself before accepting/approving the application that the
cand:date is really disabled and needs the assistance of a scribe, On being satisfied about
the need for a scribe, the CoE shall propose a panel of three names who could be appointed
as a scribe to the Examination Cell,

Examination Cell shall mvite one of the scribes depending upon the availability of
him/er. The scribe shall not have a lower gualification than the student, provided tha
the scribe should not have the qualification pertaining to the examination which the
student is writing.

The Examination Cell shall arrange for a suitable room for the disabled candidate and
appoint an Invigilator to that room.

In casc where scribe has been duly sanctioned, the candidate mav be allowed an extra
time, subject o a maximum of 20 minutes per hour of the examination as scheduled.

16. Unfair means in examinations

Mo student =hall use untair means or indulge in disorderly conduct at or in connection with
examinations (here “student™ means an examinee giving an examination). Examination means
any examination, conlinuous assessment, writlen test, semester-end examination, practical
examination, which are considered as part of assessment/evaluation by the faculty/Institute as
a part of evaluation.

Linfair meons shell include the folfowing:

(a)

{B)
(c)
(d)
(e
(f)

During examination time, having in possession or access to: (i} any paper, book, note,
chit or any other unauthorized material which has relevance to the svllabus of the
examination paper concerned; (ii) mobile phones or any elecironic gadget other than
calculator, even in switch oft mode, which can potentially be used for communication or
copying; (i) anything written on any other instrument or any kind of furniture or any
other substance which may have relevance 1o the syllabus of the examination paper
concerned; (iv) anything written, or signs made on the body of the candidate or his'her
clothes/garments, handkerchief ctc. which may have relevancs o the syllabus of the
examination paper concerned; and (v} anything writien on the question paper which may
have relevance 1o the syllabus of the examination paper concerned,

Giving of recelving assistance in answerning the guestion papers 1o or from any other
candidate/person in the examination hall or outside during the examination hours.
Talking to another candidate or any unauthorized person inside or outside the examination
room during the examination hours without the permission of the invigilating staft.
swallowing or attempting to swallow or destroying or attempting to destroy a noie or
paper or any other material.

Impﬂrlﬁtmg[ifjg any candidate or getling impersonated by anv person for twking the
examination,

Nothing in this section shall preclude students from taking any assitance from books or
materials in case of an open book examination permitted by the Institute or the concerned
teacher of the course,



Uinfair means case handling process

(a)

(b}

)

(d)

(e)

(f)

(2)

Asg soon as a case of infair means is noticed by the Invigilator or any person connected
with the conduct of the examination, he/she shall: (a) prevent the candidate/s involved in
the case from writing the examination further; (d) prevent the candidate from removing,
displacing, tampering with, spoiling, destroying the material’s involved in and relevant to
the commission of the act of unfair means; (c) collect the material used for unfair
means/malpractice by the candidate; (d) shall file the Unfair Means Repori Form
{(Annexure ) with the statements of the candidate’s involved in the case which shall be
read 1o the candidate’s and signed by the candidate's; () in the case of a candidate
refusing 1o give a statement in respect of the alleged commitment of the act of untair
means, the [nvigilator shall record in the Unfair Means Report Form that the candidate
has refused 10 give a statement and that shall be signed by the CoE, and (1) file a report
of unfair means to the CoE.

If the CoF is of the opinion that the smooth and proper conduct of the examination wall
not be affected by allowing a candidate against whom a case of unfair means/malpractice
has been booked, then the candidate may be allowed to continue 1o sit for the examination
of the paper as well as subsequent papers.

If CoE decides not 10 permit a candidate booked for unfair means/malpractice 1o continue
tor sit for the examination of the session or for the examination of the session as well as
the subsequent sessions, then he shall mention it in the Unfair Means Report Form
{Annexure ) clearly stating the reason for the decision,

The CoE shall present all the materials relevant to the unfair means, including the
Invigilator™s report, the statements recorded, the list of the materials records, and other
relevant things in front of Unfair Means Enquiry Committee {UMEC),

To be fair for the natural justice, UMEC shall seek the explanation from the student
indulged in unfair means, either in writing or in-person or both, before deciding about the
quanium of punishment.

The answer seript of a candidate booked for unfair means case shall be kept in a separate
sealed cover marked “Unfair Means Case”, Such answer seripts shall be evalvated, but
the publication of the result pertaining to the candidate shall be considered, depending on
the decision on the case, after the disposal of the case by UMEC,

The composition of the UMEC shall be: Director & Senior Professor, Controller of
Examination. Concemed Programme Coordinators, teachers of the concerned paper,
Assistant Registrar (Academic), and Office Superintendent of the Exam Cell

Norms of punishorent jor unfair means

The following norms for punishment are laid down for unfair means:

(a)

(b}

(e}

If the candidate is found having in his possession of any material relevant to the syllabus
of the examination paper concerned but has not copied from or used it, the punishment will
be the cancellation of the examination of that particular paper and he/she will be awarded
F Grade (Fail) in that paper with all the consequences to follow. However, if the material
found in possession of the candidate is of insignificant nature, the punishment may be
relaxed to the extent that he/she will be given the chance to reappear in the examination by
paying re-examinalion [ees,

If & candidate is found to have copied from or used the material caught. the pumshment
will be the cancellation of the present paper examination and he/she shall be awarded F
Grade (Fail) in that paper of that semester with all the consequences to follow.

If the candidate is found falking to another candidate or to any unauthorized person inside
or outside the examination hall during the examination hours without the permission of the
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Invigilator, his examination in that paper may be cancelled and F Grade (Fail) will be
awarded in that paper with all the consequences to follow.

{d} If the candidate is foumd recding or possess some material relevant to the syllabus of the
paper in cofridor, urinal, ete. during the examination hours, hisher examination in that
particular paper shall be cancelled.

{c) Ifthe candidate is fownd griving or receiving avsistance in answering the question paper Lo
or from any other candidate in the examiration hall or owmside during the examination
hours, his'her examination in that particular paper will be cancelled and F Grade (Fail) will
be awarded in that paper with all the consequences to follow,

(fy If the hehaviowr of the candidate on being coueht is wsatisfeciory or the candidate uses
resistance’violence against the Inwvigilator or amy person on examinotion duty or
consistently refuses to obey the instructions, the above punishments may be enhanced
according to the gravity of the offense as deemed fit by the LIMEC.

{g) The decision regarding punishment in relation io the unfmr means shall be the sole
discretion of UMEC. The punishment may vary ie. may be siricter than the above-
mentioned norms, depending on the severity of the act.

Malpractice ov lapse committed by any teacher or any ather person connected with the conduct
o examinaiion

Director & Senior Professor shall be the competent authority to take appropriate disciplinary
action against the paper-setters. examiners, teachers or any other persons connected with the
conduct of examinations committing lapses or using, attempting 1o use, aiding, abetting,
instigating or allowang 1o use malpractice/s at the examinations conducted by the Institute.

17. Plagiarism in assignment, term paper and dissertation

Plagiarism is using, without acknowledgement, someone else’s ideas or work. Good agademic
practice is the process of completing one’s own academic work independently and honestly,
using the appropriate academic style and with all sources fully acknowledged. Masters' students
of the Institute must desist from indulging in plagiarism while submitting their assignments,
lerm paper and dissertation to the teachers (plagiarism rules for Phl) dissertation are followed
separately by the Institute). IT any plagiarism is noticed in the assignments, term paper and
dissertation. submitted by the masters™ students, concerned teachers shall ask the students to
resubmit the assignments, term paper and dissertation without plagiarism, Repeated instances
of plagiarism by any student shall invite penalty from the teachers.

18. Appointment of examiners, invigilators and conduet of examination

(a} The question papers shall be set and assessed by the teacher who taught the course, [ the
course 15 taugh! by more than one teacher, the question paper shall be set jointly and
assesament of the sections / questions shall be done jointly by the respective teachers.

(hy CoE shall be the Chief Conductor for all the examinatiors. Whenever substitute
arrzngement is required, it shall be done anly by prior permission of the Director & Senior
Professor,

(c) Al the time of examination, the CoE shall ensure the following: sufficient availability of
stationery required for the conduct of examinations; packets of question papers reach the
examinalion halls intact and duly sealed; and question papers are opened by the
Invigilators in from of the students.

(d)  Invigilator shall ensure that the students are not resorting 1o unfair means/malpractices
and in case of such incidences oceur, he'she shall immediately report the eases of unfair
means o the Cok along with his'her report.
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(e}
()

g)

Immediately after the examination is over, the answer books should be dispaiched to the
Examination Cell.

Upon the completion of the evaluation of answer books, the examiners shall submii the
grade sheet/assessment report, as provided in the credit system and as per the
instructions/formats received.

As soon as the assessment reports are received in the Examination Cell, they should be
processed  immediately for preparation of result, The resulis of the concemed
examinations shall ordinarily be declared within the specified period as prescribed in the
examination calendar/ academic calendar of the Instifute and the result slong wath the
grade sheet shall be distributed to the concemed students,

19, Pre-activity of the of the Examination Cell for semester-end examination

(a)
(b)
(e}
id})
{e)

if)
)

{h}
i)

{1

(k)

Ascertaining the number of candidates (day-wise & session-wise) sitting/applied for the
examination on the basis of the date-wise examination schedule.

Ascertaining the number of Exam Halls required on the basis of the number of candidates,
and seating capacity of the halls available.

Issuing the order of appointment of invigilators and communicating the same to the
invigilators by the CoE.

Preparing the date-wise Aftendance Sheets of candidates writing in each of the
Examination Hall separately for each programme and semester.

Updating the Answer-Booklets Stock Regster at the Examination Cell after cach session
of examination.

Preparation of hall-wise number of Answer-Booklets.

Preparation of Seating Charts for each Exam Hall and displaying the same in the
respective halls.

Ascertaining the receipt of sufficient quantum of guestion papers in the scaled envelopes.
Arrenging and safe-keeping the sealed envelopes of the question papers (in date-wisc,
hall-wise and paper-wise order) inside a sealed almirah/safe/locker in Strong Room,
Keeping a copy of the time table of examinations inside scaled almirah/safe with the
envelopes of the question papers to follow the dates systematically.

Computer-generated hall tickets shall be provided to the students at least 15 days before
the commencement of examinalions,

20, Obligation to perform the examination work

{a)

(b)

()

(d)

With respect to conduct of examination, both the teaching and non-teaching employees
in the service of the Institute shall abide by the instructions or orders issued by the
Institute,

Every teacher of the Institute shall carry out the work relating to examination assigned (o
him/her by the Institute.

The subject teachers shall be available in the Institute dunng the examination of the
papers taught by them to remove the doubts/confusion of the students, if any in question
papers, In case of non-availability of the subject teachers on the examination day due to
official activitics outside the Institute, the concerned teachers shall make sure that they
are available over phone 1o the officials of the Examination Cell to allay the
doubts'confusion of the students in question paper.

Any person who is entrusted with the examination work relating to paper setting,
invigilation. supervision, evaluation. conduct of practical examinations. pnniing of
question papers and answer books, tabulation and preparations of Grade Sheets. and all
such ectivities incidental thereto and connected therewith, shall discharge such duties
prudently and with utmost intcgrity for attainment of the academic standards.
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21. Rule for applving for examination and payment of examination fees

(@) Mo candidate shall be admitted to any semester examination unless (a) he/she fulfils the
attendance rules of the institute, (b)) he'she has filled in examination form along with
prescribed examination fees, and (c) it is certified by the Cok,

(b) Candidates appearing for an examination shall have to pay the full fees prescribed for the
examination,

(c) Examination Cell shall carefully verify whether the prescribed fee for the examination
ineluding the fee for supplying the marks card has been paid by the candidates,

{d) The rates of examination fee for varfous examinations and for different semesters/papers
shall be as fixed by the statutory authorities of the [nstitute from time to time,

{e)  All the fees related to examination and certificates (transcripls, grade card, degree
certificate, etc.) shall be informed to the students and also published in the admission
bulletins and website of the Institute.

11, Sickness/incapacity to appear in the examination

Inability to take an examination due to illness means that the student is sulffering from health
impairments that sipnificantly reduce his'her performance in examination. [n such situation, the
student must provide supporting evidence for illness to the Examination Cell. The evidence
must be provided in the form of a medical certificate’doctor’s advice, which confinms that the
candidate is unable 10 1ake the examination due to illness on the date(s) of examination.

23, Conduet of Examinations

{2) Examination Cell staff shall go 1o the Examination Hall alletted to them at least 15
minutes belore the commencement of the examination with relevant examination
materials.,

(b} Invigilators shall report to duty at least 15 minutes before the time specified for
commencement of an examination

¢} In Vlgﬂalhr shall ensire that no other materials are kept on the table of the Invigilator other
than the ones required for the conduet of the examination for the day.

(d) Belore allowing the students inside the Examination Hall, the Invigilator shall ensure that
there are no  peper/biok/noles'manuscripts/photocopies/electronic  gadgets/other
materials kept in any of the deskstables in the Examination Hall.

{e} The students shall be admitted into the Examination Hall |5 minutes before the
commencement of the examination. The Invigilators shall announce to the students 1o
leave the electronic gadgets/item, mobile phones, books, papers and other reference
materials, bags, etc., outside the Examination Hall,

()  The Invigilator should read out the warning note: “You should follow the instructions
printed on the Hall Ticket and on the first page of the answer-buoklel, You should search
your pockets, desks and tables and handover to the Invigilator any paperbook/notes/
manuscripts/photocopies/electronic  gadpets which you may find there and close
surroundings, before receiving the question paper in hand™,

(g} Invigilator shall ensure that any undesired materials brought by the candidates are lefi
outside the room al histher own risk.

(hy  The Invigilatoers should warn the candidates that the possession of mobile phones, digital
equipment and other electronic gadgets (except a simple wrist watch)., are not permitted
inside the Examination Hall. The candidatcs shall be advised 10 keep such material
oulside the examination hall at hiz/her own risk.



()

(k)
{1

(m)
(n}
(@)
(p)
()

ir)
(5}

(L)

{u)

(vl

{w)

The Invigilator shall ensure that candidates are seated before the commencement of the
examination. No student shall be allowed to enter the Examination Hall afier the first 30
minutes of commencement of the examination for whatever the reason,

The Invigilator shall distribute the Answer Booklets ten minutes before the
commencement of examipation, only to those candidates, who are scated in the
Examination Hall and are not to be placed on the vacant seat.

The Invigilator shall distribute the question papers to the candidates seated in the
Examination Hall only at the actual time of the commencement of the examination.

The Invigilator shall affix histher signature at the appropriate place on the first page of
the Answer Bookiet only after checking the identity ol the candidate with ph{&t:}-l}tl Admit
Card / Hall Ticket and also ensuring that the candidate has written the correct register
number, programme, subject of examination, date of examination, ¢t in refevant fields
of the first page of the Answer Booklet. He'she shall also secure the signature of the
candidates in the attendance sheet(s) provided for the hall.

The invigilator shall mark the absentees only after the first 30 minutes of commencement
of the examination.

A consolidaled statement of the number of candidates present, absent and the absentecs
register numbers shall be prepared.

Mo extra time shall be given at the end of the examination to account for the late amval
of those candidates permitted within the first 30 minutes.

Extra time of 20 minutes per every hour of the examination shall be granted only to the
PWI students.

The Invigilator should NOT allow any candidate to leave Examination Hall For any
purpose within the first half an hour of the commencement of the examination.

The Invigilator shall alert the students about the time remaining for the examination.
The Invigilator shall ensure that during the examination there shall be no communication
among the candidates in the Examination Hall.

The Invigilator shall not allow the students to use any of the unfair means in the
Examination Hall.

If the Invigilator notices that any student is indulging in any of the unfair
means/malpractices (copying or possessing a manuseript or Answer Booklet other than
that of the candidate, any written material on calculator/geometry box/scale ). he/she shall
immediately take in his'her possession the candidate's Answer Booklet, question paper,
and the materials which hefshe has used or intended to use for copying and immediately
report his'her observation on the Invigilators report provided along with the answer
booklets and other material.

The Invigilator shall arrange the written Answer Booklets returmed by the candidates at
the end of the examination in proper order for each subject and programme and tally the
same with the attendance of the candidates. He/she shall be responsible for the safe
pussession of all Answer Booklets until it 1s handed over to the answer-booklets receiving
staff of Examination Cell,

Cok, Assistant Registrar { Academic) and OS (Examination Cell) will frequently visil the
Examination Hall without disturbing the students writing the examination to ensure the
smooth functioning of the examination and logistic arrangements in the Examination
Halls.

14, Conduct of viva-voce

ta)

The Institute shall conduct the viva-voce at the end of second and fourth semesters for
MAMSe and MBD students and ai the end of first and second semesters for MPS
students,
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ib)

()

(d)

To conduct the viva-voce, the Dircctor & Sr. Professor shall constitute & commitiee
comprsing of one exiernal examiner and three/four imternal examiners. The three/four
intermal examiners shall comprise of one senior professor (Chatrperson), ona‘two faculty
members and one programme co-ordinator.

The commintes shall independently evaluate the performance of the sudents in the viva-
voce and assign thelr prades. To arrive the final viva-voce grade, the average of the
evaluation of the committee members shall be taken,

For tinal Term Paper/Dissentation, the weightage shall be as follows: Presentation and
Defence 25%, Content Evaluation 302, and Guide’s Grade 25%.

25. Central Evaluation

(a)

(b3

(e

Central evaluation of the semester-end examinations is conducted within the premises of
the Institute for the smooth and timely evaluation of the answer sheets and timely
publication of the results of the semester-end examination.

Central evaluation shall be started immediately after the completion of the semester-end
examinations and completed within 10715 working dayvs after the completion of semester-
end examination

All the faculty evaluators shall make themselves available during the central evaluation
and complete the task within the stipulated time to avoid the delay in publishing the results
as per UGC norms.

Instructions (o paper evaligiors

(a)
(h)

fel
(d)
(e
()

(gl

(h)
(i)

(i

(k)
(1)

Cnly red ink pens shall be used for the evaluation of answer sheets.

The grades for every guestion and subsection of a question shall be written in the
frontpage table of the answer-script in the space/table provided for writing grades.
Evaluators must write the grades for subsections and not just the twtal ol marks allotted
o the question at the front page of the answer-script in the space/table provided for
wriling grades.

Where necessary the evaluators may tick the answers without any commenis.

Cirades for extra question written/solved shall be properly pointed out at the relevant page
whers the answer for extra question is written/solved.

Total grade shall be arrived only for the answers of the required number of question, not
for the extra answers writlen'solved, Evaluators shall write in the front page about the
non-inclesion of the grade for the extra question. In such a situation, the best answers
may be considered for arriving the total grade,

It is mandatory for the evaluators to take the correct total of grades, write his'her name
and sign on the front page of the answer sheet,

The evaluator after completion of his'her assessment shall sign on the packet.

The evaluator should ke second bundle of answer books for assessment only afier
assessing the first bundle.

In no case the examiners shall take the answer sheets along with them, outside the Central
Evaluation Room, unless otherwise permitted to do so.

Every evaluator shall be required to sign the Attendance Register each day.

In caze the examiner detects use of unfair means while assessing the answer books, he/she
should report and submit the concerned answer books 1o the CoF with his/her remarks.

26, Moderation commitice for grades

(@)

Moderation of grades ensures consistency of evaluation for all the gtudents As and when

required, the Director & Senior Professor shall appoint a Moderation Committee for
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()

Cirades 10 ensure the fairmness in the distribution of final letter grades awarded 1o the
students, The composition of the Moderation Committee shall be as follows: Director &
Senior Professor (Chairman). twolthree senior professors (members), and Controller of
Examimation {Member secretary ).

The functions of the moderation commitice for grades shall be as follows: (a) review and
analyze the results of examinations before declaration; (b) check the spread of grades in
each course for both continuous and term-end assessments in the context of nommal
distribution of average grade points; (¢) review the valuation in the courses and
recommend for moderation, if necessary; (d) decide the common grace marks for the
maoderation of results, if in a particular course number of failures are much more; (e)
address the issues with the low spread of grades in a course or big gap between the grades
and advise on re=computation of grades or change of spread; (f) suggest the corrective
sieps for future examinations, if the average CGPA are not falling within the
predefined/expected range: and (g) review all the complaints regarding examinations and
award of marks or grades and prepare and submit the report to the Director.

27, Award of medals

(a)
(b}

c)

The Institute annually awards the medals for the best dissertation/term-paper separately
for MA-MS¢, MBD, MPS and PhD programmes.

The medals are awarded based on the independent assessment of the dissertation/term-
paper by the external experts commitiee constituted by the Director and Sr. Professor of
the Institute.

The composition of such committees is composed of three external experts who shall
evaluale the dissertationterm-paper and submit their recommendation In a sealed cover
to the CoE.

28. Declaration of results

{al

{h)
{c)

(d)

Atfter completion of the Central Evaluation, the following process shall be followed by
the Examination Cell: (i) collecting the checked grade sheets for all the subjects: (i}
computerized entries of grades as per batch wise roll number of students; (iii) getting the
approval for the results from the competent authorities; (iv) entering the grades into
transcript; (v) printing the transcripts and segregating them batch-wise; (vi) announcing
the results, and (vii) issuing transfer-cum-migration certificate eic.,

This entire process shall be completed within 30 working days from the last date of the
Central Evaluation for semester L 11 & 1L

srade sheets shall be given to the students within 20 working days from the date of
declaration of result for semester 1. 11 & 111,

In case of Semester-1V for MA/MEe and MBD students and Semester-11 for MPS
students, the resulis should be declared within 30 days from the last date of the viva-voce
exammation.

29, Award of letter grades and grade points

All evaluation of the courses shall be done on Grade basis. The internal grades awarded 1o the
students are combined with the grades of their semester-end examination. As recommended by
UGC for higher educational institutions, Institute follows the 10-point grading system for the
students. The letier grades and grade points [ollowed at the 1IPS are given in Appendix _ .



20, Annual convoecation

The annual eonvocation in the Institute is conducted in the month of May every vear. As per
the recommendation of the Academic Council, the degrees, diplomas, awards and medals arc
conferred upon the eligible candidates in the annual convocation of the Instiute.

31, Eligibility o progress (o next semesier

A student has to pass at least two papers in each semester to be eligible to progress (o the next
semester, lailing which, hefshe will not be allowed 10 progress to the next semester. Such
students will be allowed 10 write their backlog papers, only in the subsequent semester-emd
examination conducted by the Institute.

For those students who have failed to progress to the next semester, their fellowship will be
stopped immediately after the declaration of the resulis, Only after passing the required number
of papers in the subsequent semester-end examination conducted by the Institute, such students
will be allowed 1o continue for the next semester and draw their fellowship.

Those students who have failed to progress to the next semester and re-join the programme after
passing the required number of papers to confinue the programme. they will be paid fellowship
only for tha course duration of four semesters. In any case, the fellowship will be not paid for
the semester which they have failed to progress.

31, Withholding and cancellation of resulis

(al The CoE may withhold the result of any stedent who by an act of omission or commission
might be found to be guilty of either contravening the provisions of the various rules of
examination manual or for any other cause which in the opinion of the CoE might warrant
such an action,

(b The CoF shall have the power 1o quash the result of a candidate afier it has been declared
ift (i} hetshe is disqualified for using unfmr means in the examinations: (1i) a mistake 15
found in his result/total; and (iai) he is found ineligible to appear in the examination.

{el  TheCoE with the approval of the Director & Senior Professor, may cancel an examination
if he/she 15 satisficd that the sanctity of examination has been violated or there is a leakage
ol question paper(s) or there has been gross irregularity which warranis such a step.

{d) The Academic Council may, in the case ol all examinations held by the University 1o hold
an additional examination in the same vear for special reasons to be reconded,

33 Amendment of resalis

In any case where it is found that the result of an examination has been affecied by an emor,
malpractice, fraud, improper conduct or other matter of whatsoever nature, the matter shall be
reporied 1o the CoE, who, with the approval of Director & Senior Professor, to amend such
result in such a manner as shall be in accordance with the factual position and to make such
declaration a5 may be considered necessary in that behalf.

Amendmenty of resilis dwe lo errory

() Error means (1) Error in computer/data eniry, printing or programming and the like; (i1
Clencal error, manual or machine, in totalling or entering on Fxcel Sheet: (iii) Error due
10 negligence or oversight of examiner or any other person connectad with evaluation and
resull preparation.



(b) In anv case if it is found that the result of any examination has been affected by errors,
the CoE and Course Coordinators with the approval of Director & Senior Professor shall
amend such result in such manner as shall being accordance with the true position and to
make such declaration as is necessary, provided the errors are reported/detected within &
months from the date of declaration of results, If any ermors detected thereafter shall be
placed before the Commitiee appointed by the Director & Senior Professor.

34, Loss of answer book

{z) A candidate whose answer-book is lost after it has been received in the Examination Cell,
it can be remedied by allowing the candidate 10 re-appear in the examination on a date 1o
be fixed by the CoE.

(b} However, if the answer book(s) is/are lost after original evaluation and is/are not traceable
for re-evaluation on account of any reason, the candidate concerned will be offered re-
examination in that paper at next examination provided he/she has already obtained pass
marks in the paper. If, however, the candidate docs not want re-examination, his'her
previous result may stand unchanged. No re-examinations fee shall be charged for a
candidate who opts for re-examination under this clause,

(¢l If there is a dispuie as to whether a candidate’s answer-book was duly received or not,
the findings of CoE 1s final, subject to approval by the Director and Senior Professor.

35. Review, revaluation and performance improvement

To make the examination system transparent, Instilute provides review, revaluation and
performance improvement facilities to the students.

Review

In review system, students shall be permitted to see their answer books only in the papers in
which hefshe failed by making an application to Examination Cell within five days of
declaration of resulis.

{a) Students can see their answer books only in the papers in which he/she failed.

{b)  Students should apply for the review, within five working days of the declaration of the
results.

{¢) In review, totalling errors and unassessed questions, if any can be rectified.

{d) There are no fees charged for the review application.

Kevaluation

{(a) Any student can apply for revaluation of his'her evaluated answer books, if he/she is not
satisfied with the marks awarded. The prescribed applicaion form for revaluation of
answer book can be obtained from the Exam Cell, by paving the required fees,

(b) A student can apply for revaluation of one paper per semester of histher own choice within
5 Days after declaration of the semester end examination resulls.

(e) Anexaminee may independently apply for revaluation in the prescribed form and in the
manner prescribed, within a period of 5 days from the declaration of results of the
semester results.

(dy After the expiry of 5 davs the revaluation forms will not be made available 1w the
students.

(e}  Application for revaluation will not be accepted at any cost after the last date stipulated.



{1

(E)
()

{1

()

(k]

i1}

(m)

(n)

A student can submit the form of revaluation of his'her own answer sheets only, with the
payment of Non-Refundable Fees for Revaluation of Rs, 500 by (DD Chegue/Online
money transfer] within 5 days after decluration of results,

Revaluation facility shall be permitted for theory papers only.

The revaluation of shall not be permitted in respect of the marks awarded to the scripts of
pract:cal examinafions, tests, assymments, lerm paper, dissertalion, internal assessments,
viva-voee, filed-work, intership and oral examination.

Revaluation of theory papers shall be done by two examiners other than original
exarminer.

If the average marks obtained in revaluation by two examiners are less than or equal to
20%% of the marks sceured by the candidate earlier, the average skall be taken for recasting
the results,

IT the average of marks oblained in revaluation by two examiners is more than 20% of
marks secured by candidate earlier, then shall be revaluated by the third examiner. The
average of all three examiners shall be taken for recasting the results.

The result of the revaluation of a candidate’s answer book shall be hinding on him/Mherand
that he'she shall accept the revised marks as final.

It a candidate, whose answer book has been reassessed, becomes ehgible for any prize or
any other award, the same shall be granted to him‘her and the award previously made
shall be cancelled.

Resuit of revaluation should be declared within 30 days after the last date given for the
application of revaluation.

Perjormance fmprovement

A student shall be given a chanee to improve his'her performance in the papers offered by
him'er in zach semester.

(d)

(k)
(cl

(d)
(eh

(1)

(gl

{hi)

A student shall be offered an opportunity to improve performance i hefshe has secured
minitnum passing marks, but less than A Grade in an individual paper only.
Performance improvement facility shall be permitted for theory papers only.

The performance improvement shall not be permitted in respect of the marks awarded to
the scripts of practical examinations, lests, assignments, term paper, dissertation. internal
assesunents, viva-voee; filed-werk, internship and oral examination,

The candidate who wants to appear for performance improvement histher performance
will be treated a8 fresh attempt,

In performance improvement examination, student shall get only one chance to appear
for improvement i the immediate succeeding semester,

A student shall be allowed 1o apply for performance improvement of one paper in cach
semester in Semester I 1T & 111 for MA-MSc. & MBD swdents and Senester | for MPS
Stodents, wherein the candidate would have 1o appear for the examination in the semester
when the same paper is offered in next academic vear,

When a student chooses to improve histher performance in any paper, he/she will be
required to swrrender the marks earlier oblained by him‘her in the semester-end
examination of that paper. Thus, only the marks obtained by him/her in the improvement
examinaticn for the paper shall be considered for the award of ihe degree, even if his‘her
carlicr marks in the paper are higher than the marks obtained by himher in the
improvement examination. The marks obtained by him‘her in the internal assessment for
the paper shall, however, remain unchanged.

If a student appears for the improvement examination in a paper but fails in that
improvement examination. he'she will not be allowed to appear again for improvement
and hedshe will be treated as failed.
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(i)

()

After registering for improvement examination in a paper, if a student remains absent at
the time of the improvement examination of that paper for any reason, his‘her earlier
marks will be retained; however, he/she shall not be elipihle for another attempt at
improvement in that paper.

Improvement facility shall be for theory papers only, and not for practical examination /
term paper / dissertation / internal assessment and in viva-voce | oral examination.

36, Guidelines for no-dues certificate

a)
(hi
ic)

(d)

Filling up ol No-Dues certificate in lime is mandatory at the end of last semester. Students
shall get the No-Dues Form through Academic Department,

In extreme cases if any student 15 not able to complete the No-Dues Certificate process,
the student shall later will have to visil cach department separately for clearance,
No-Dues formalities shall be completed within five dayvs of completion of viva voce for
the last semester.

The student who has not completed No-Dues Certificate formality shall not be allowed
for the convacation.

37. Forfeiture due to non-completion of the course in due time

(a}

{b)
{c)

{d}

The two years master degree students shall complete the degree within 4 years from the
date of enrolment.

The MPS students shall complete the degree within 2 years from the date of enrolmeni.
The two-year master degree studenis shall forfeit the chance, if not completed the degree
within 4 years from the date of enrolment. The MPS students shall forfeit the chance, if
not completed the degree within two vears from the date of enrolment.

Fees shall not be returned to the student in any case if the student does not complete the
degree.

38. Procedure to apply for duplicate grade sheet and degree certilicate

(a)

L)

Cirade Sheer' The applicant is required 1o furnish the following details along with the
application in the prescribed form: {i) Copies of grade sheets for which the student
requires duplicate grade sheets (if available), (ii) In case, a student is not in a position o
furnish the copy of grade sheet, he/she should furnish the comect Student Enrolment
Number, Name of the Programme, month and year of appearance of semester for which
the duplicate grade sheets required; (iii) Receipt of fee paid to the Institute for duplicate
grade sheet: and (iv) First Information Report (FIR)/Police Complaint in case of theft or
lass of the documents as mentioned above.

Degree certificare; The duplicate degree centificate is issued only if the original degree
certificate is really stolen, lost, bumed and destroyed due to unloreseen events. The
following procedure is to be adopted by the candidate for getting a duplicate degree: (i)
Write an application addressad to Controller of Examinations mentioning the loss of your
degree and reference of above documents: (i) Attach a photocopy copy of the original
degree conferred on you by the Institute; (iii) Atach a copy of an FIR {First Information
Report)/Police Complaint lodged by the candidate for the same 1o the nearesi Police
Station where the degree certificate was lost; and {(iv) All the above documents in original
along with the application should be submitted 1o Col=.
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349, Documents verification steps for emplovment

The verification of education process is an important part of a quality pre-employment
background check. Document verification process involves the following: (i) education
verification companies should send hard copy or mail request o Examination Cell for
background verification: (ii) a stipulated charge per candidate shall be paid for education
verification; {iil) education verification shall be done by Assistant Registrar, Academic and
following information will be verified {name of student. roll number. programme name, mark
sheets, and degree cedificate); and (iv) education verification results are retumed/mailed within
10 working davs. The link for education verification process 1s here.

40, Discard policy of examination-related documents

{a} For every baich of students, office copies of all notifications, official memorandum,
comespondences and other communications shall be preserved for a period of two years
after the convocation,

()  Documents and other materials in support of awanding intemal assessment, practical
records, assignmenis, presentations, spiralbound these, etc., shall be preserved for at least
{wio years.

(¢} The "evaluated answer sheets’ shall be preserved for a period of three vears after the
announcement of the results and no complaints whatsoever about the grade awarded 1o
subjects relating to these scripts be entertained beyond such period.

(d) A separate, secured, fire-proof “‘record room” shall be designated and maintained in
Examination Cell for record keeping.

(e} Hard copies of all other records of the students who have oblained their degrees three
vears earlier may be disposed on the advice of the Committee consisting of the following
officials of the Institute: Director and Senior Protessor, Controller of Examinations, Chief
Administrative  Officer-cum-Registrar, Assistant Registrar  (Academic), Assistant
Registrar (Administration) and Office Superintendent of Examination Cell.

41. Number of attempts in each paper

A student shall be eligible for a maximum three attempts for each paper 1o clear the semester-
end examimation, i.¢.. the main examination, and second amd third time as re-examimation of
backlog papers, Under any circumsiances the student shall not be eligible 1o sit in the semester-
end examingtion in a paper more than three times. Students shall appear for backlog papers in
the next immediate/subscquent semester.

42. Number of vears to complete the programme

(@) All the two-year master degree studems shall be reguired 1o complete the programme
within a maximum period of four years from the date of admission.

(b} All the MPS degree students shall be required to complete the programme within a
maximum period of two vears from the date of admission.

() All the master’s siudents of Online and Distance Leaming Mode students shall be
required {0 complete the programme within o maximum period of four yvears from the
date ol admission.

(d}  Failure 1o register for the required number of compulsory and optional papers during the
specificd tme will autematically lead to termination of the student’s tenure in the
programme at the end of four vears from the date of admission,



43, Temporary withdrawal from programme attendance

A student may be permitied, to withdraw from the programme for a semester or longer for
reasons of ill health or family distress or other valid reasons. A student may be permitied to
discontinue (temporary withdeawal) from the programme only for a maximum continuous
period of two semesters or the ageregate of individual discontinuation not exceeding two
SCITESLETS.

44, Instructions to be printed in the answer-booklet

(a}
(b}
(c)
(d)
(e}
(1)
4]
(h}
(i)
(i)
ik}
(1)
(m}
(n}
(o)
p)
{q)
(r)
(=)
(L)

{u}
(v)

Fill in all the relevant details on the answer book legihly. Strike out the items which are
not applicable.

Students are strictly not allowed to write his'her name anywhere in the answer book,
Use only blue ball point pen for writing,

D not write on the back side of cover page.

A student must possess the [D Card and Hall Ticket issued by the [nstitute to enter the
examination hall,

Write the guestion numbers legibly for answers on the left margin of the answer book.
Write the answers on hoth sides of the answer book.

Additional sheet, if used should be tied with this answer book.

Pleasc usc scparate snswer book for different sections, if instructed on the question paper,
No student is allowed to enter examination hall afier 30 minutes of the commencement
of the examimation.

Mo student is allowed 1o submit the answer book before 30 minutes of the commencement
of the examination.

Students are not allowed to go for nature’s call within the first one hour of the
commencement of the examination,

Dwuring the examination, no candidate is allowed 1o leave the Examination Hall for any
reason (including nature’s call) without obtaining the prior permission of the Invigilator.
Students are not allowed (o take any material inside the examination hall that can be used
for malpractice at the time of examination,

Mo student is allowed to talk in the examination hall to any other student. Clarifications
should be sought (if required) only from the Invigilator.

Maobile phones, electronic devices, eating materials or beverages are stnetly prohibited
inside the examination hall.

Calculators are not permitted inside the examination hall unless it is specified in the
question paper,

Students are not allowed 1o exchange any material such as pens, calculator, rubber, scale
and pencil in the examination hall.

If any student is found engaged in an act of unfair means/copying, he/she will be dealt as
per the rules for unfair means in examination.

Spending more than the normal required time for nature’s call will not be permitted and
warrant explanation under the rules for unfair means in examination.

Students shall answer only the required number of guestions in examinations.

{nce the answer sheet is submitied to the Invigilater, it shall not be given back to the
student in any case.

45, Rules for evaluation of Ph.D. dissertation and viva-voee

In addition to the above rules given in this manual, the rules for the Ph.D. programme (pre-
Ph.D. course work examination, concept note, proposal presentation, synopsis presentation,
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evaluation of Ph.I2. dissertation, viva-voce examination and award of degree) approved by the
Academic Council of the Institute are piven separately. (Link)

46, Attendance rule

.

Attendance Record: Teachers shall record daily attendance of all the students in every
class and in every paper and submit the attendance record of the students at the end of the
semester, The teachers shall carry the attendance register with them 1o the class for marking
the attendance and should not leave the register in the custody of students. In case of more
than one tcacher teaching a paper. the register shall be passed on w another teacher when
one completes histher portion. The attendance record shall be shown to the students at any
time dunng the semester o monitor their attendance levels,

Attendance: Attendance of at least 73% of the lectures delivered in cach scmeéster is
required, failing which the student shall not be allowed w appear for the semester-end
exammnation.

Relaxation of Attendance: Absence on medical grounds and family distress shall be offset
against the 25% concession i attendance already granted. However. if absence on medical
grounds exceeds 25%, the student may submit a Medical Centificate and other relevant
documents and request for condonation of shortfall in attendance on medical/family
distress grounds. A Standing Attendance Review Committee {SARC) constituted by the
Director shall examine such absence on a case-lo-case basis to determine the eligibility.
SARC may consider further relaxation i attendance up to 50% i exceptional cases. only
under medical/familv distress grounds.

The percentage of attendance of the students shall be prepared paper/course-wise and
submitted to the SARC within three days alter the completion of classes for the semesier.
The attendance record of the studenis reviewed and approved by the SARC shall be
displayed on the Notice Board within five days after the comipletion of classes for the
semester,

Students invited for presenting a paper inkh conference/seminar/work shop/symposium may
submit an application to the Director with relevant documents through the Course Co-
ordinator, secking leave of absence. Such applications shall contain an invitation leticr
rom the organiser of the conference / seminar’workshop/symposiz and the full paper. If
approved, such absence shall be treated as “on duty™ and the student concerned shall be
granted attendance during the penod of absence, Such absence shall not be more than five
lectures per paper per semester.

A student representing 1TPS in extra-curricular or co-curricular activities conducted outside
PSS at inter-college/university/state/national levels may submit an application to the
Director, through the Course Coordinator, secking leave of abzence. If approved, such
absence shall be treated as “on duty™ and the student concerned shall be granted attendance
during the pericdd of absence, However, absence on account of such co-curricular or exira-
cummicular activities should be supporied by documentary evidence issued by the
appropriate authority,

Students who are inducted as members of the core organizing teams/comimittees for
organization of institutional events such as SeminarsWorkshops/Placements/Cultural
Events, ete, shall be eligible for relaxation in the requirement of attendance up w a
maximum of five lectures per paper per semester. However. the st of such students shall
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be duly certified by first by the Faculty Coordinator for such institutional events, and
thereafter by the Course Coordinator.

Appeal: A student who has any grievance about the attendance record may represent to
the Director, in writing, within three days from the datc of display of the cligibility list
approved by the SARC. The Director shall venfy the accuracy of attendance records and
shall dispose of the complaint within a peried of three davs. The decision of the Director
in snch cases shafl be final and binding upon the student.

Re-registration: A student who had a shontfall of attendance not approved by SARC and
not condoned by the Director shall re-register for appearing in the examination in the
subsequent academic year. He/she shall pay one full semester-fee and re-examination fee
to be considered for re-registration. Such re-registered candidates shall be eligible to sit for
the examination conducted during the same semester of re-registration. Attendance of 75%
is not compulsory in the classes for such re-registered students. Hostel accommaodation for
such re-registered students may be considered by the Hostel Warden at students’
concessional rate, subject to availability of rooms,

Applicability: The above attendance rules shall be applicable to all the regular teaching
programmes of [IPS, viz., M.A/M Sc_ in Population Studies, M. Sc. in Biostanstics and
Demography, Master of Population Studies (MPS), and Pre-PhD. Course Work in
Population Studies and Biostatistics and Demography.
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